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1. [MosicHuTEALHASA 3aNIUCKA

1.1. Iesan 1 3a1a4u NPAKTHKH

Llenv npakmuku - 3aKpenmuTh TEOPETHUUECKHE 3HAHUS M0 apxeorpauu IMyTeM OBJIAJIEHUS
NPAaKTUYECKUMU TPHEMaMH W METOJaMM IyOJHKAaIMM, PaclIMpUTh NpOoQecCHOHaTIbHbIC HAaBBIKU
CTYJEHTOB IO TOATOTOBKE K M3JaHMIO HMCTOPUYECKUX MCTOUYHHUKOB U JaTh HEMNOCPEACTBEHHOE
npeacTaBieHne o pabore apxeorpaduyeckux LEHTPOB, MAKCUMAJIbHO MPUONM3UB 3aHATUS K
HEMOCpeACTBEHHOM OpraHu3ainuy paboTsl Haja apXxeorpadpuuecKUMH MPOESKTaMH.

3aoauu npaxmuxu:

1. O3HaKOMHUTBCS C OpraHu3alKen MyOIMKaTOPCKOI paboThI 10 MECTY MPOXOXKICHUS IPAKTHKHY;

2. IlpuHATH ydacTHe B HayYHO-METOJIUYECKOM paboTe, CBSA3aHHOM C MOATOTOBKOM K MyOIMKalUsAM
HCTOYHUKOB;

3. IloaroroBuTh MoOjEAb y4eOHOW MyONUKAIIMM JOKYMEHTOB IO MECTY IMPOXOXJIEHHUS MpPaKTUKH,
au00 TPUHATH YydYacTUE B HENOCPEACTBEHHON JEATEeIbHOCTH NpPHU TOATOTOBKE IyOJIMKAIUU
COOTBETCTBYIOIIETO apXeorpauyeckoro MeHTpa.

1.2. Bua ¥ THII IPAKTHKH

By npakTHKu — MpOU3BOJACTBEHHAS.
Tun IpakTUKKU — IPOEKTHAS.

1.3. Cnioco0bI 1 MecTa NPOBeIeHUsI IPAKTHKH
CriocoObI IpoBeIeHNs MPAKTUKU: CTallMOHAPHAS.

CrauvoHapHas  NOpakTUKa MPOBOJUTCS B CTPYKTYpHbIX  monpasneneHusix PITY,
MpeAHa3HAYeHHBIX I TMPAKTHYECKOW TIOATOTOBKM WM B MPOGUIBHBIX  OpPraHU3alUsiX,
PaCIIOIOKEHHBIX Ha TEPPUTOPHUH T. MOCKBBI, HA OCHOBaHUU JOTOBOPA, 3aKirouaemoro mexay PITY
1 IpoUIHHON OpraHU3alueH.

Brle3mHasi mpakTHKa TPOBOAMTCA B MPOQPWIBHBIX OPTaHU3ANMSIX Pa3IUYHBIX PETHOHOB
Poccuiickoit ®denepanun, Ha OCHOBaHUHM JOTOBOpa, 3akiodaemoro mexay PITY u npodunbnHoM
OpraHu3aluen.

1.4. Bua (Buabl) npogeccnoHAIbLHOM 1eATeIbHOCTH

1. HayuHo-uccrnenoBarenbckas
2. Oprasu3aniOHHO-YIIpaBICHYECKas
3. IlpoexTHas

1.5 Ilnanupyemblie pe3yabTaThbl 00y4eHHsI IPH MPOXO0KACHUH PAKTUKH, COOTHECEHHBbIE €
HHIMKATOPAMHU JA0CTHKEHUs KOMIIeTeHINIA:

Ko n Kon u HauMeHOBaHHe HHANKATOPA PesyabTaThl 00y4eHust
HaNMMeHOBaHHe AOCTUKeHUS MPodeccuoHAIbHOM
npogeccnoHaIbHOI KOMIEeTeHIUH

KOMIIETeHIIUH
IMK-1 Criocoben IIK-1.1 ocymecTBisieT paboTy € 3HATH: 3aKOHO/IATEIbHYIO0 U HOPMATUBHO-
OCYIIECTBIISATH Pa3IMYHBIMU KaTeTOPUSMHU JOKYMEHTOB METOJUYECKYI0 0a3y apXUBHOIO Jena,
[PYKOBOJICTBO B YIIPaBJICHUU U apXUBE HA OCHOBE OpPUEHTUPOBATHCS B IPABOBOI Oaze
NeSITeNIbHOCTBIO 0 (TpeOOBaHUI HOPMATUBHBIX IOKYMEHTOB [CMEXKHBIX 00sacTeit
JTOKYMEHTallMOHHOMY YMeThb: aHAJIM3UPOBATh COBPEMEHHBIE




00€eCIICUCHUIO
YIIpaBJICHUS
OpraHu3alue u
ApPXHUBOM

IMPaBOBLIC AKTbl © HOPMATUBHO-
METOAMYECKUE TOKYMEHTHI 110 apXUBHOMY
ey

BJiajieTh: HaBBIKAMH [TPHUMEHCHHSI
3aKOHOI[aTeJIBHOﬁ U HOPMATUBHO-
METOAMYECKOM 0a3bl apXUBHOTO 1A B
cBOeH podecCHOHAIbLHOMN IS TCIIBHOCTH.

I1K-1.2 oOecrieunBaeT B3aUMOIEUCTBUE
CTPYKTYPHBIX MOJIpa3AcICHUI
OpraHu3aI|y O BOIIPOcaM pabOoThI €
ITOKyMEHTaMU

3HATBH: IPUHIMIIBI OPraHU3ALUU U COCTaB
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AIIH
'YMeTh: BbICTpauBaTh B3aUMOJIecTBIE
CTPYKTYPHBIX I1OJIpa3ICJICHUI OpraHn3alu
110 BOIIpOcaM paboThl C JOKYMEHTaMHU
Baaners: cnocobamu pereHus
[IOCTAaBJICHHBIX 33]1a4 U MJIJAHUPOBAHUS
pe3yIbTaTOB pabOTHI ¢ UHPOPMAITMOHHBIMHU
€cypcaMu OpraHu3alMH.

ITK-1.3 CriocobeH pa3pabaTsiBaTh U
BHE/IPSTH CTPATETuu IU(PPOBOI
TpaHcopMaIiK TOKYyMEHTUPOBAHHBIX
cdep AeATeNbHOCTH OpraHu3aIiu

3HATH: OCHOBHBIE METOJBI, CHOCOOBI
CpeACTBa  TIOJIy4EHHUs,  XpaHEHUs
nepepaboTKy HHPOpMaIUY;

'YMeTh: UCNOIB30BaTh MOJYyYEHHbIC 3HAHMS
B oOnactu paboThl ¢ MHPOPMALMOHHBIMY
pecypcaMu Ha MPaKTUKe

Baaners: HaBbIKaMu pa3pabOTKU U
BHE/IPEHUS CTpaTeruu LU(POBOii
TpaHchopMaIny JOKyMEHTUPOBAHHBIX cdep
NesITeIbHOCTH OpraHU3aIUH.

U
51

I1K-2 Binaneer
3HAHUSAMH B 00JIaCTH
HCTOPUYECKUX HAYK,
KyJIbTYPbl, apXHUBHOTO
meia

ITK-2.1 3HaeT NpUHLMIIBI U HAy4YHbIE
METO/bI U3YUEHHUSI U COXPAHEHUS
TOKYMEHTaJIbHOT'O HacJIeus B
Pa3INYHBIX apXUBOXPAHWIUILAX

3HATH: IPUHIMITEI (OPMUPOBAHUS U
HaIpaBJICHUS HCIIOJIL30BaHMS APXUBHOTO
¢donma Poccuiickoii deneparnum;

YMeTh: BECTH HAYYHO-METOINICCKYIO
paboTy B rOCy/1apCTBEHHBIX,
MYHUIUITATBHBIX apXHBaX M apXUBax
OpraHu3alnii;

BiianeTs: HayYHBIMH METOJAMU BBISBICHHS
158 I/I?zy‘-ICHI/If[ I[OKyMeHTaJ'IBHOFO HacCJICOAUA B
Pa3INYHBIX APXUBOXPAHIIIUINAX.

I1K-2.2 Cnoco0GeH npuMeHATh 3HaHUS B
00J1aCTH HCTOPUYECKUX HAYK, KYJIbTYpPBI
1 apXMBHOTO JI€N1a B IIpoLecce
COXpaHEHUS JOKYMEHTaJIbHOIO
HacJenus

3HATH: pa3IMyHbIe TEOPUH UCTOPUUECKOTO
rpouecca, MpouuIble 1 COBPEMEHHbBIE
KOHLEILIUU POCCUICKON UCTOPUH;

'YMeTh: HCIIOIb30BaTh UX B IEIIX
COXpAaHEHUS JOKYMEHTAIbHOIO HACIIEINS;
Baanerb: MeTOIaMU U TpUEMaMU
MCTOPUYECKOTO UCCIIEIOBAHUS U
MCIIOIh30BaTh UX B IIPAKTUYECKON paboTe 1o
COXPAHEHUIO JJOKYMEHTAIIBHOTO HACIIEMS.

T1K-3 Bianeer
HaBBIKAMH BBISIBIICHUS
1 0TOOpa apXUBHBIX
TOKYMEHTOB JIJIs1
[MOJrOTOBKH

ITK-3.1 Biageet MeTOIMKOI OUCKA
HE00X0 MO HHPOPMAITUH JIJIS
BBISIBIICHUS IOKYMEHTOB C
MCIT0JIb30BAHUEM CIIPABOYHO-

IMMOMCKOBBIX CPEACTB ApXHWBOB, MY3€CB,

3HaTDh: IMPUHIMUIIBI CO31aHNA U COCTAaB
HAYYHO-CIIPAaBOYHOI'O aIlrapara apXruBa
YMeTh: cCaMOCTOSITEIILHO pa6OTaTI) C
Pa3JIMYHBIMU UCTOYHHUKAMU I/IH(i)OpMaI_II/II/I

BJIaIIeTb: HaBbIKaMU BBISIBJICHUSA apXHMBHBIX
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TOKYMEHTaTbHBIX
Iy OJTMKAIi

OUOIMOTEK, HAYYHBIX OpraHU3aIUN

TTOKYMEHTOB C ITOMOIIBIO CIIPAaBOYHO-
MONCKOBBIX CPEJICTB APXHBOB, MY3€€B,
OUOINOTEK, HAYYHBIX OPTaHU3AINA

I1K-3.2 3HaeT npuHIUIB pabOTHI C
MCTOPUYECKMMHU UCTOUHUKAMU U
METO/BI UX 0TOOpa ISl My OIHKaINK

3HATH: OCHOBEI HAay4YHOro noaxona K
BBISIBJICHUIO 1 OT60py HCTOPHUYCCKUX
IMCTOYHUKOB JJIA Hy6JII/IKaI_II/II/I 0o JUIA UX
OITMCaHHA

'YMeTh: BBISBISATH KOMILICKCHI
NCTOPUYCCKUX UCTOUYHHUKOB, OIIPEACIIATE UX
TUIMIO-BUAOBYIO NIPUHAAJIC)KHOCTD

BJIaIIeTL: METOJaMU 0T60pa HCTOPHUUCCKUX
IMCTOYHUKOB JJIA Hy6JII/IKaI_II/II/I

T1K-4 3naer 3amauu u
METObI, TEXHOIOTHIO
1 TEXHUKY CO3aHUS
TOKYMEHTaJIbHBIX

[y OJIMKaIUi, NX
COJIEP>KATENbHYIO U
CTPYKTYPHO-
KOMITO3UITHOHHYO
cienuuKy

I1K-4.1 BnageeTt npuemamu nepeaadu
TEKCTa JJOKYMEHTOB C YYETOM MX
XPOHOJIOTHUH U BUIOBOU
MPUHAIIIC)KHOCTH

3HATh: NPUHIUIIBI IPUEMAaMHU NIEpEIaun
TEKCTa JOKYMEHTOB C yUETOM UX
XpOHOJIOI‘I/II/I nu BI/II[OBOI‘/JI HpI/IHaIIJIe)KHOCTI/I
YMeTh: IPUMEHSATh METOJUKY Tepeaaun
TCKCTa I[OKYMGHTOB pa3JH/I‘-IHbIX
HMCTOPUYECKHX TIEPHOJIOB

BiaageTb: OCHOBHBIMH METOdAMHU
MOJIFOTOBKU JOKYMEHTOB K MyOJIHMKaINH

ITK-4.2 3HaeT cOBpeMEHHbIE IPUHIIMIIBI
apxeorpaduaeckoro opopmiIeHuUs
NTOKYMEHTOB B Hay4YHOW IMyOIHMKaLuu

3HATH: OCHOBHBIE TUIIBI, BUABI U (JOPMBI
myOMuKanuii B TpaIuIMOHHON opMe U
HanOoJiee BayKHbIE 0COOEHHOCTH
COBPEMEHHBIX JIEKTPOHHBIX ITyOTHMKAIUI
YMmeTh: nuddepeHupoBaHo MOXOAUTH K
OIICHKE IOKYMEHTAJBHBIX ITyOJIMKAIIHIA,
COITOCTABJISISI UX C YPOBHEM Pa3BHUTHS
McTOpUOTpadUH, ApXUBHOTO JIeTia |
apxeorpapuu BpEMEHHU TOSBICHUS CaMOM
Iy OJTUKAIN

Buamers: MeToMKOM apxeorpaduyeckoro
o opMIICHHS JOKYMEHTOB B HAYIHOU
myOJIMKaIuU

ITK-5 Cnocoben
OCYLIECTBIISTh
PYKOBOJCTBO
NIEeSITENNLHOCTBIO 110
[MOATOTOBKE
TOKYMEHTaTbHBIX
M30aHIH

ITK-5.1 Binaneer HaBeikamMu
OpraHU3aly U KOHTPOJIS 3TANOB
PEIaKIIMOHHO-U3aTEIHCKOTO TIpoliecca

3HATB: OCHOBBI PEIaKTUPOBAHUSI TEKCTOB,
STanbl PeJaKIIMOHHO-U31aTEIbCKOTO
rporecca

'YMeTh: IpUMEHSATD NIOJyYEHHbIE
TEOPETUUECKHE 3HAHUS JUIsl pEIIeHUs 3a1a4
npodecCUOHATBLHOM 1eATEIbHOCTH
Bianers: HaBbIKaMH CTPATETUYECKOTO
IJIaHUPOBAHUS pPeNaKLIMOHHO-U3AaTEIbCKOTO

mporecca

I1K-5.2 CnnocoGeH aHanu3upoBaTh 3HATB: OCHOBHBIE  OTEYECTBEHHBIE U

My OJINKATOPCKYIO ESATEIbHOCTD 3apyOeKHbIE U3JIaTEeNIbCKHE u

APXUBOB, MY3€€B, HAy4YHBIX myOIMKaTOpCKue LIEHTPBI, HaunoOoee

OopraHusanuii u pazpadaTeiBaTh KpyTHbIE MepPCOHAINN HCTOPUKOB-

HaIpaBJICHUS €€ COBEPILIEHCTBOBAHUS  [apXeorpadoB B COOTBETCTBYIOIINE IEPUOIBL;
— KpPYr JOKYMEHT&JIbHBIX HW3JaHUU U
HHTepHeT-pecypcoB 1o OCHOBHBIM|




rnepuoaam OTEYECTBEHHOM HUCTOPUH,

MaHHBIX,  COJEPIKALTUMU
MyOJIMKaAIUsAX  COOPHUKOB
PIIEKTPOHHBIX MyOIUKALIUAX;
BiageTsb: METOIaMH TPOBEPKH CTETICHU
€NPE3CHTATUBHOCTH IMyOIUKAUN

CBCACHUA

Ymetb: pabortath ¢ nHpOpMalen u 6azamu|

JOKYMCHTOB,

0

1.6. MecTO NpaKTUKHU B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl

[IpoekTHas MpaKkTUKa OTHOCUTCS K 00s13aTesbHOM yacTh Oj10Ka 2 «[IpakTrkay y4eOHOrO riaHa.

JIist TpOXOXKACHUS MTPAKTUKKA HEOOXOAMMBI 3HAHUS, YMEHUS W BIaJCHUS, CHOPMUPOBAHHEIC B
XO0JI€ M3YYEHHUS CIEIYIOMMUX TUCIUIUIMH U MPOXOXKICHUS MpakTUK: «HaydHble MIKOIBI B aKTOBOM
apxeorpadum», «Boennsie apxuBel Poccum Ha coBpeMEHHOM JTamey», «JloKyMeHTalbHbIC
myosmKanuu 1o mnoiautudeckoil ucropun Poccun - CCCPy», «Ilybnukamnus cyaeOHO-CIeICTBEHHBIX
JOKYMEHTOB COBETCKOTO Tmepuona», «I[lyOnmukamus ITOKYMEHTOB TIO HCTOPHH JIMTEPATYphbl H
HUCKYCCTBay.

B pesynprare mpoxXoKIeHUS MPAKTUKA (DOPMHUPYIOTCS 3HAHUSA, YMEHHS U BIAJCHUSA,
HEOOXOAUMBIC JJI U3YYCHHSI CICAYIOIMNUX TUCIUILIINH U MPOXO0XKACHUS MPAKTUK: «JlOKyMEHTaJIbHBIC
myONMKaluy B 3JEKTPOHHOM (opmey, [Ipenaumnnomuas mpakTuka.

1.7. O6beM npakTHKH

OO6mas TpyA0€MKOCTh TUCIMIUIMHBI COCTaBisIeT 15 3.¢., 540 akageMHUYeCKUX 4acoB, B TOM
yuclie KOHTaKTHas padora 20 akaaeMHYECKHUX YacoB.
[IpoaoIKUTENBbHOCTh TPAKTUKU cocTaBisieT 10 Henelnb.

2. CoaepxxaHue NPaKTHKH

No | HaumenoBanue pa3nena | Coaep:kaHue U BUabl padoT

1. | UHCTpYyKTaX 110 TEXHUKE [TosrydeHue nmpencTaBiIeHU O TEXHUKE O€30MacCHOCTH Ha MECTE
6e3omacHOCTH NpPOBEIECHUS NPAKTUKU; O TOPSIIKE XpaHEHHUs] U OCOOCHHOCTSIX

KOHCEpBAIIMKA apXHUBHBIX JOKYMEHTOB, HCIOJIB3yEeMbIX JIJIs
nyOirKanuu; 00 OCHOBHBIX TPEOOBAHMAX K JIMILY, UMEIOLIEMY
JOCTYNl K apXWBOXPAHWIHILY; O MepaxX MPOTHBOIOKAPHOM,
CaHMTapHOM M TEXHOT€HHOW 0e30MacHOCTH Ha paboueM MecTe
NPaKTUKAHTA.

2 | Tema 1. 3HaKOMCTBO C 3HaKOMCTBO C ITyOiMKaToOpckoil paboToil apxeorpaduyeckoro
MyOJIMKAaTOPCKOM pabOTO | IEHTpa: OCHOBHBIMH HAIPABICHHUSIMH, THIIAMH W BHIAMH
apxeorpagpuueckoro nyOyrKanui, ux pobJIeMaTUKO, 00yCIIOBIICHHOM
[IEHTpPA 110 MECTY 0COOEHHOCTSIMH COCTaBa M COJIEPIKAHHS XPAHSIIIUXCS B TAHHOM
NPOXOXKJICHUS MPAKTUKU. | YUPEKICHUM JOKYMEHTOB (€CIM TMpakTHKa IPOBOAUTCS B

apxvBe WM PYKONUCHOM OTHeNie), a TaKke BCEMH
JIOKYMEHTaJIbHBIMH nyOnIuKausMH, KOTOpbIE ObUTH
MIOJITOTOBJICHBI TAHHBIM apXeorpaduyeckuM IEeHTPOM. AHaH3
METOAMKH  TOATOTOBKM  MyONMKamMid W COOCTBEHHBIX
METOJMYECKUX pa3pad0TOK apxeorpauueckoro IEeHTpa —
MecTa TPOXOXKACHUS TNPAKTUKU JIMOO HMH(POPMAIIMOHHO-
AHATUTHYECKOTO TIOJIPa3 IeIICHHSI.

3 | Tema 2. Boibop BeiOop Tembl mMyOnMKanmMu COBMECTHO C PYKOBOJIUTENIEM
IPOOJIEMbI/TEMBI HOPAaKTUKU OT YUYPEXIEHHs M IPAKTUKAHTOM; BO3MOKHOCTh
JIOKyMEHTaIbHOU ydacTHs  CTyJeHTa B  IUIAHOBOM  apxeorpaduueckoi
nyOuKanuy Ju00 TeMbl NESITeIbHOCTH  IyOJMKATOPCKOrO  LEHTpa MM €ro
pedepara o noapasnenenus. Coueranue apxeorpaduyeckoil NpaKkTHKH
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MH(POPMALIMOHHO-
AHAJIMTUYECKON
JIeATETbHOCTH
apxeorpa@uueckoro
(Hay4HOTO) IIEHTpA.

CTYJIEHTA C €r0 JaJbHEHIIMMU HAy4YHBIMM MHTEPECAMU, — IPHU
KOHCYJIbTAllMA PYKOBOJMTENSI NMPAKTHKH WM IIPENoJaBaTelIs.
OmpeneneHne  paMOK  IyONHMKAIMH:  XPOHOJOTHYECKHX,
reorpaduyeckux, MpeJAMETHBIX — ¢ 00OCHOBAHUEM CTYICHTOM
3TOro BBIOOpA, CTENEHU aKTyaJdbHOCTM MyOiuukauuu. Ilpu
HPOXOXK/ICHHSI MPAKTHKA B HH(POPMAIMOHHO-aHATUTHICCKOM
Ho/Ipa3felieHn  apxeorpaduueckoro (Hay4HOro) IEHTpa
BO3MOXKHO HammcaHue pedepaTa, Kacarollerocs JaHHOTO
acreKTa paboThl HEHTPA.

Tema 3. Pabota c
JUTEPATYPOHN U

oIy OJIMKOBaHHBIMU
MCTOYHUKAMHU T10 TEME
nyOnukanuu /
O3HaKOMJIEHUE C
JIATEPaTypoOu U
MCTOYHHUKAMU 110 UICTOPUHU
myOIMKaTOPCKOM MO0
MHPOPMALIMOHHO-
AHAJIMTUYECKOMN
JeSITeTTHHOCTH
apxeorpagpuueckoro
LEHTPA.

W3yuenne  HayyHOW  JMTEpaTyphl,  MPEIIIECTBYIOLIMX
JOKYMEHTaJbHBIX MyOJUKalWi, BKJIKOYas 3JIEKTPOHHBIE, IO
BbIOpaHHOM TeMe, oIpeJiesieHue CTETIEHU ux
PETPE3EHTATUBHOCTH. ITouck  omepatwuBHBIX  HM3JAHUI
(Opourtop), omepaTHBHBIX  MyONMKAaNMi B  TMEPHOIMKE,
COBPEMEHHOM COOBITHSIM TEMbl MyOJMKalMHU. AHaIOrMYHas
paboTa ocymecTBisieTcs NpU IMOATOTOBKE pedepata 00
MH(POPMALMOHHO-aHATUTHIECKOM JeSTeNIbHOCTH
apxeorpauueckoro LeHTpa.

Tema 4. BeisiBiieHUE U
0TOOp TOKYMEHTOB JJIS
nyOIMKaluy.

Harmmcanne 0630pa
HUCTOYHUKOB U JIUTEPATYPHI
— IIpA TIOJITOTOBKE
pedepara no

BelsiBIIeHHEe JOKYMEHTOB B OJHOM MJIM HECKOJIBKHX (POHAAxX
apxuBa, C WCIIOJF30BAaHHEM HAayYHO-CIPAaBOYHOTO arapara
apxuBa. dopmynupoBaHue M OOOCHOBAHUE KPUTEPHEB U
NPUHIUIIOB BBISBJICHUS W OTOOpAa JIOKYMEHTOB B CBSI3H C
BBIODaHHOW TEeMaTUKOW M  cHnenu(uKod  MmyOIMKyeMBIX
nokyMeHTOB. [loaroroBka 0630pa MCTOYHHMKOB U JIMTEPATYpPhI
npu pabote HaA pedepatom 10  MHPOPMALMOHHO-

WHPOPMAIMOHHO- AHAJTUTHYECKON JICATEIEHOCTH apXeorpauuecKoro eHTpa.
AHAJIMTUYECKOMN

JeSITETTHHOCTH

apxeorpagpuueckoro

LICHTpA.

Tema 5. Boi6op, VY4er Bcex UCTOUHUKOB TeKcTa. Pabora mo mepenaye Tekcra Ha
apxeorpaguueckoe ocHoBe «[IpaBun M31aHUSI HCTOPUYECKMX JOKYMEHTOB B
opopmrnenue u nepegaua | CCCP» (1990); mnpm yuyacTMM CTyA€HTAa B IUJIAHOBOU

TeKCTa JOKYMEHTa; 0TOop
Y cUCTEeMaTu3aIus
JIOKYMEHTOB / HallMCaHue

pedepara.

Iy OJIMKaTOPCKO# paboTe apxeorpaduueckoro HeHTpa 1Mo MeCTy
MMPOXOKACHUA IPAKTUKKW OCHOBAHUCM MOTYT CIYXHUTb TaAKIKC
METOAMYECKHE PEKOMEHIAUK T[PHU MOATOTOBKE JAHHOTO
u3gaHus.

Ot6op ¥ cucTeMaTH3alMsi UCTOYHHKOB HA OCHOBE IPHHSTHIX
kputepueB. Hammcanne pedepara 00 wuHPOpMAITMOHHO-
AQHAIUTUYECKON JIESITENIbHOCTH apxeorpaduyeckoro IeHTpa,
ecIM MOATOTOBKAa apxeorpaduyeckol IMyONIMKaluu OKa3ajaach
3aTPYAHUTEIBHOIL.

Tema 6. Co3maune
HAYYHO-CIIPABOYHOTO
anmapara myOJIuKaluuy u
HaIKMCaHUE MPEIUCIOBHS /
odopmirenue pedepara.

Cozmanne HCA mnyOnukamuu v BBIOOp €ro 3JIEMEHTOB, C
YYETOM BPEMEHH MPOUCXOXKIACHUS MCTOYHUKOB, TEMbl U THIIA
nyOmmkanuu. Hamumcanme mnpeamcioBuss K - myOnMKanuw,
BKIIIOYAass €ro HMCTOPUYECKYH0, HCTOYHUKOBEIYECKYID U
apxeorpaguuecKyro 4acTH.




9

8 | Tema 7. OdpopmieHue PenaktupoBanue aBTOPCKOTO TEKCTa My OIUKaIWH:
IMOJATrOTOBJIEHHOM KOMMEHTapUeB, yKazaTeneu, mnpeaucioBus. OdopmiieHne
myOJIMKAIuU B Ooubnrorpa@UIECKUX CHOCOK B KOMMEHTAaTOPCKOM ammapare u
COOTBETCTBHUH C B MIPEIUCIIOBUM B COOTBETCTBUU ¢ NMPUHATHIMU [ OCTamu.
H3]1aTCIIbCKUMU
I'OCTamu; HanucaHnue
OTYeTA.

9 | [loaroroBka M 3aIuTa [TonroroBka CTyaeHTOM OT4Y€Ta O TPAKTHUKE Ha OCHOBE
0TuéTa Mo MPAKTUKE THEeBHMKA TpakTuku. Cnada ortu€Tta 1O TpakTUKE W

XapaKTEPUCTHKU C MECTa TPOXOKICHUS MPAKTHKHU.

3.0neHka pe3yJbTaTOB NPAKTHKHA

3.1. ®opMbI OTYETHOCTH

dopmamu OTYETHOCTH IO MPAKTUKE ABIISAIOTCA: OTUET 00YUAIOLIETroCs], XapaKTEePUCTUKA C
MeCTa MPOXO0XKIEHUS PAKTUKH.

B mpouiecce mpoxoxaeHus TNpakTUKU —oOydvaromuiics oQopMiIsieT OTYEeT, B KOTOPOM
(buKcupyroTcs Bce BUIbI padOT, BHINOJIHAEMBIX B paMKax Ka)kJOro pasjeia MporpaMMbl MPAKTUKH,
€XKECTHEBHBIN | OOl 00BEM BBIMOJHEHHBIX paboT. OTdUeT 3amojiHsAeTCS TMOJ HaOIIOJACHHUEM
PYKOBOJIUTENS CTPYKTYPHOTO MOApa3/eNeHHsl, B KOTOPOM MPOXOAUT MPAKTUKY OOYYaroIIUMCs, UIIH
PYKOBOJUTENS MPAKTUKU OT OpraHu3alu. BreionHeHne Kaxxaoro BUAa paboT OIEHUBAETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O NOAPA3AEIEHUS NN PYKOBOAUTEIEM IIPAKTUKU OT opranu3auuu. Ha
OCHOBAaHMHU TEKYIIMX OLEHOK (OPMHUPYETCS «OLIEHKa 3a MPOXOKIEHUE IPAKTHUKUY», KOTOpPas
YKa3bIBAETCS B XapaKTEPUCTUKE C MECTA ITPOXOKIACHUSI IPAKTUKH.

[lo oOkOH4YaHMM TpakTUKU OOydYalroIIMHCA TMpenocTaBiseT Ha Kadeapy OTuéTr U
xapakTepucTuky. OTuér cocraBisercs nmo ¢opme. B xapakrepucTuke ykasblBaroTCs BHIBI padoT,
BBIIIOJHSEMBIX OOy4aromMMCsI B apXuBe, ONpEIEeNsieTcs YpOBEHb €ro mnpodeccuoHaIbHOM
MOJITOTOBKM, OLIEHMBAETCS OTHOIICHUWE CTYJIEHTa K CBOMM OOS3aHHOCTSIM, WHAMBUIYaJbHbIC
npodeccroHanbHble KauecTBa Kak crenuanucra. OueHka paboThl CTYAEHTOB (KaK IO OTAEIbHBIM
pa3zenaMm, TaK M UTOrOBas) MPOCTABIAETCS MO MNATHOAIBHOM cucteMe (OTJIMYHO, XOpPOLIO,
yIOBJIETBOPUTENIBHO, YAOBIETBOPUTENIbHO). PyKkoBOAWTENb NMPAKTUKU OT YHUBEPCUTETA JOJIKEH
OBbITH 3apaHee MOCTaBJICH B U3BECTHOCTh PYKOBOJUTEIEM IIPAKTUKU OT apXHBa B TOM CIIydae, €CJH MO
UTOTaM MPOXOXKIECHUS IPAKTUKU O00YYaroIIHiCs MOXKET MOJyUYUTh HEYIOBIETBOPUTEIBHYIO OLICHKY.

ApxuB BIpaBe HanpaBuTh B aapec PITY otuér 06 urorax npoxoxjaeHus npakTuku. Otyer
JOJDKEH COoJIep’KaTh MH(POPMAILMIO O MOJIHOTE BBINOJHEHUS] MPOrPaMMBbl IMPAKTUKHU, OOBSICHEHHE
IIPUYMH OTKJIOHEHHS OT IIPOrpaMMBbl, €CJIM TAaKOBbIE MMEIM MECTO. ApXHB BIIpaBe JaThb CBOU
3aMEYaHMs U MOKEJIAHWs 110 COJEP>KaHUIO IPOTpaMMBl IPAKTHKU. B oTruere oTmedaercs ypoBEHb
MOJrOTOBKH 00YUaIOIIMXCsl, UX OTHOLLIEHHE K padoTe, IUCIUITIMHUPOBAHHOCTh, OTBETCTBEHHOCTD.

OxkoHuaTenbHasl OLEHKA I10 MpakTUKEe (OPMUPYETCS HAa OCHOBE XapaKTEPUCTUKU C MecTa
MIPOXOXKICHHUS TPAKTHUKH, OT4éTa OOy4yaroIlerocs M HUToraM coOeceloBaHUs MO KOHTPOJIbHBIM
BOIIPOCAM IO pPe3ysbTaTaM MPOXOKICHUS TPAKTHKHU.

3.2.Kputepum BbICTaBJICHUSI OLICHKH 110 IPAKTHKeE

Banabl/ Ouenka no Kpurepuu oueHku pe3yjbTaToB IPAKTHKHA

IMIkana ECTS | npakTuke

100-83/ OTIMYHO/ BrictaBnsercss  oOydaromiemycs, €CiIM  XapakTepuCTHKa C  MecTa
AB 3a4TE€HO MPOXOKACHUSI NPAKTHKH COAEP)KUT BBICOKYIO IOJOXHUTEIBHYIO OLICHKY,

(hakTHUYECKOTr0 MaTepuasa.

OTYET BBIIIOJIHEH B IIOJJHOM  COOTB€TCTBUHM C IPCABABIACMBIMHA
Tpe6OBaHI/IHMI/I, AHAJIMTHYCCKasA YaCThb OTYCTA OTIMYACTCA KOMIIJICKCHBIM
noaxoaoM, KpCaTHMBHOCTBKO M HECTAHAAPTHOCTHIO MBIINUICHUSA CTYACHTA,
BBIBOBI 000CHOBaHBI " IMOAKPEIIIICHBI SHAYUTCIIbHBIM 00BEMOM
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Banabl/
IMkana ECTS

Ouenka no
NpaKTHKE

Kputepun oueHKu pe3yabTaTOB MPAKTUKHA

OOy4Jaromuiicss UCUEPIIBIBAIOIIEC W JIOTHYECKH CTPOWHO HM3JaraeT y4eOHBIN
MaTepuall, yMeeT YBSI3bIBaThb TEOPUIO C TMIPAKTUKOMN, CIIpaBisieTcs C
pemeHreM 3aaad npodecCHOHaIbHOW HaNpaBICHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, IIPaBHJILHO OOOCHOBBIBACT MPUHSTHIE PELICHUSI.

Kommnerenuun, 3akperui€HHble 3a MPaKTUKOH, cOpMUpPOBaHEI HA YPOBHE —
«BBICOKHID.

82-68/

X0poIo/
3a4TEHO

BricraBnsiercst  oOyuaromiemycsi, €ClM  XapaKTepUCTHKa C  MecTa
MIPOXOXKICHUS TPAKTUKUA COLEPKUT IOJOKHUTEIBHYIO OLEHKY, OTYET
BBINOJIHEH B II€JIOM B COOTBETCTBUH C IPEABSIBIIEMBIMU TPEOOBaHUAMHU O€3
CYIIECTBEHHBIX  HETOYHOCTEH, BKIIO4aeT (aKTHUECKHH  MaTepHa,
COOpaHHBIN BO BpeMs IPOXOKICHHUS TPAKTHKH.

OOyyvaromuiicss MpPaBMJIBHO TPHUMEHSET TEOPETHUECKHE TION0KEHUS IPU
pelICHNH TPAKTHYECKUX 3a7ad TpodecCHOHaNbHON HAaIlpaBICHHOCTH
Pa3HOro YpOBHsI CIIOKHOCTH, BilaJieeT HEOOXOANMBIMH JUIS 3TOTO HAaBBIKAMHU
U IpUEMaMHU.

Kommerennum, 3akperi€HHble 32 JUCHUIUTHHOMN, COPMUPOBAHEI HA YPOBHE
— «XOPOLIMIY.

67-50/
D.,E

YIOBIIECTBOPH-
TENBEHO/
3a4TEHO

BrictaBnsiercss  oOydaromemycsi, €ClIM  XapakTepuCTHKa C  MecTa
MPOXOXKJICHUSI MNPAKTHKU COACPKUT IMOJIOKHUTEIBbHYI0 OLEHKY, OTYET IO
oopMIIeHHIO W COAEPKAHUIO YACTUYHO COOTBETCTBYET CYLIECTBYIOLIHM
TpeOOBaHUSIMH, HO COJCPXKHUT HETOYHOCTH U OTHACIbHBIC (HAaKTUYCCKHE
OIIMOKH, OTCYTCTBYET WILTIOCTPATUBHBIA MaTepHal.

OOydJaromuiicss MCTBITHIBAET OMpPENENEHHBIE 3aTPYJHEHUS B NMPUMEHEHUU
TEOPETUYECKUX MOJOKEHUM TMpU PEUIEHMUM MNPAKTUUYECKUX  3adad
Mpo(heCCHOHANBHON HAIMPaBJICHHOCTH CTAHIAPTHOTO YPOBHS CIIOKHOCTH,
BIIZIceT HEOOXOAMMBIMH ISl 3TOTO 0A30BBIMH HABBIKAMHM U TTPUEMaMHU.
KomnereHiuu, 3aKperyiéHHbIC 32 TUCLMILIMHOMN, c()OPMUPOBaHbI HA YPOBHE
— «JIOCTaTOYHBINY.

49-0/
F,FX

HEYIOBJIETBO-
puTenIpHO/
HE 3a4YTEHO

BricraBnsercst  oOyuaromiemycs, €CIIM  XapaKTEpUCTHKa C  MecCTa
MPOXOKACHUS TIPAKTUKH HE COJICPXKHUT MOJOXKHUTEILHONW omeHKu. Otyer
MpeACTaBIeH HE BOBpPEMS M HE COOTBETCTBYET CYIIECTBYIOIINM
TpeOOBaHUSIM.

OOyywarommiics HCHBITBIBACT CEpbE3HBIE 3aTPYAHCHHS B TPHUMCHEHHH
TEOPETUYECKUX  TOJIOKEHWH TpPU  PEHICHWH TPaKTHYECKUX  3ajad
npogecCHOHANILHON HAaIlpaBICHHOCTH CTaHIAPTHOTO YPOBHS CJIOXHOCTH,
HE BJIafieeT HEOOXOMUMBIMH ISl STOTO HaBBIKAMU U TIPHEMAMH.
KoMnereHmmm Ha  ypOBHE  «JOCTaTOYHBIH»,  3aKpeIUICHHBIE  3a
JUCHUILTMHOM, He c(OPMHUPOBAHBI.

3.3. OueHo4HbIe cpeacTBa (MaTepuasibl) 1S NMPOMEKYTOUYHON aTTeCTALNH 00y4aI0IIUXCS

IO MPAaKTHUKE

Hrorosas OIICHKA BBICTABIIACTCA PYKOBOAUTCICM IIPAaKTUKKW OT By3a Ha OCHOBaHHUU
PaCCMOTPCHUA HOKYMGHTaHLHOP’I HY6J'II/IKaI_[I/II/I, OTUCTA, XapaKTCPpUCTUKHU U Hpe,[[BapHTeJILHOP’I OLICHKHU
PYKOBOOUTEIIA OT OpraHu3anuu.

1. Il;ian BeieHUsI AHEBHUKA NPAKTUKH (B COOTBETCTBHMH € COAEPKAHUEM NPAKTHKH):

1. 3HakoMCTBO ¢ IyOIMKAaTOpCKOil paboToil apxeorpaduyeckoro HEHTpa MO MECTY MPOXOXKACHUS
NpPaKTUKH. Pe3ynrbmam 3auamus. 3HAKOMCTBO C OCHOBHBIMH HAIPAaBICHUAMH ITyOIHMKAaTOPCKOM
NesITebHOCTH YUPEXKACHUS, TEMAaTUKON U METOAMKON U3AaHUs JOKYMEHTOB.

2. Bwibop mpoOneMbl/TeMbl JOKYMEHTAIbHOW myOimkaimuu aubo Tembl pedepara 1Mo
MH(POPMALIMOHHO-aHAIUTHYECKON  JIeATeNbHOCTH  apxeorpaduyeckoro  (Hay4yHOro) IEHTpa.
Pesynomam 3anamusa: 3HAKOMCTBO C COCTaBOM M COJEpXKAHUEM JOKYMEHTAJbHOTO (oHIA
YUPEXKAECHUS U ONPEAETUTHCS C BHIOOPOM TEMBbI Iy OJIMKAIIH.
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3. Pabora c nuteparypoil 1 omyOJIMKOBaHHBIMM UCTOYHUKAMHU IO TeMe IMyOJUKAIMK / 03HAKOMJICHHE
C JMUTEepaTypodl M MCTOYHMKAMH IO MCTOPUM IMyOJHUKATOpPCKOW JMOO HH(POPMAIMOHHO-
aHAJTUTUYECKON JIeATETbHOCTH apxeorpaduueckoro ueHTpa. Pe3yrvmam 3aHamus: BBISIBUTh U
W3YYHUThb KpYT JUTEpaTypbl U ONMyOJIMKOBAaHHBIX HCTOYHHUKOB, KOTOpPbIE IMOMOTYT CTYACHTY OJMXKe
O3HAKOMHUTBCS €  TMPOOJIEMAaTHUKOM  XPOHOJIOTMYECKOTO  OTpe3Ka BPEMEHH M COOBITHA,
MIPEATNOaraeMoro Kak MeHTPaTbHOE B Oy IyIIeH MyOIHKaITHH.

4. BrisiBaeHue u 0TOOp JAOKYMEHTOB s myOnukanuu. Hamucanuwe 0030pa HCTOYHHMKOB U
JAUTEpaTyphl — NpU TMOATOTOBKE pedepara Mo HHPOPMAIMOHHO-aHATUTHYECKON e TeIbHOCTH
apxeorpaguueckoro neHrpa. Pesynvmam 3anamus. nyteMm 3HakoMcTBa ¢ HCA apxeorpadudeckoro
LIEHTPa U C JJOKYMEHTAJIIbHBIMH KOMIUIEKCAMH BBISIBUTH U OTOOpaTh HEOOXOAUMBIE JJIsl MyOJIUKalun
JOKYMEHTHI.

5. Bribop, apxeorpaduueckoe odopmiIeHHE U Tepenada TEKCTa JOKyMEHTa; OoTO0op |
cucTeMaTH3alys JOKYMEHTOB / HanucaHue pedepara. Pe3yiomam 3anamus: BbISIBICHHUE HCTOYHUKOB
TeKcTa NyOJIMKYyeMbIX JOKYMEHTOB, NpPOBEICHHE HX apxeorpaduueckoro oQopmiieHus MTyTeM
COCTaBJICHUS 3arojOBKa, YCTAHOBJICHHUS JaThl U JIETEHABI, a TAK)KE Ieperada TEKCTa JTOKyMEHTOB
(Habop) B cootBercTBUM ¢ «lIpaBuna u3ganus ucropuyeckux nokymeHToB B CCCP» (1990),
MOJIB3YsICh, MO BO3MOKHOCTH, METOJMYECKMMHU DPEKOMEHIAIMSMHM JaHHOTO apXxeorpapuueckoro
LEHTpA.

6. Co3naHue Hay4HO-CIIPAaBOYHOTO armapara MyOJuKalui U HalllCaHue MpeancioBus / opopmieHue
pedepara. Peszyromam 3aHAmMuA: HaNMCAaHUE NPEIUCIOBUS K MyOJMKAlUMU, COCTaBJICHHE
TEKCTyaJIbHbIX INPUMEYaHUH M NPHUMEUYaHU 10 COJEp)KaHUIO, yKas3aTeled U Jp. BO3MOKHBIX
anemeHToB HCA, B COOTBETCTBHHM € TPOOJIEMAaTHKOM MyOIMKALIUH.

7. OdopmiieHre MOATOTOBIECHHON MyOJUKAaMK B COOTBETCTBMM ¢ wu3garenbckumu ['OCTawmuy;
HamucaHue otueta. Pesynrbmam 3anamus: peaakTupoBaHue aBropckoro Tekcta HCA, npuBenenue
€ro TEXHUYECKUX XapaKTEpUCTHK B COOTBETCTBUE C MNpUHATBIMU u3narenbckumu ['OCTamu;
o(opMIIeHHE TUTYJIBHOIO JIMCTA; HATUCAHUE OTYETa O MPAKTHKE.

2. OcHOBHBIE TPpedyeMble 3JIeMEHThI MOATOTOBKH JOKYMEHTAIbHOM NMyOJIUKaALUH

1. Bp10op Tembl My0JMKAIUM CBSI3aH C IIPEABAPUTEIILHBIM KPAaTKMM O3HAKOMJIEHHEM CTYIEHTOM C
JAUTEpaTYypol W MCTOYHMKAMHM MO JAaHHOW mnpoOneme. IlyOnukamuss MoxeT OBITH MOCBSIIEHA
OTIENBbHON TeMe, COCTaBJIeHa U3 JOKYMEHTOB OJHOTO BUJAA (Pa3HOBHJIHOCTH) WIM COJEPXKaTh OJUH
JIOCTaTOYHO 3HAYMMBIM HCTOPUYECKUI MAMSITHUK (BOCIIOMHMHAHUSA, JHEBHUK, JIETONHUCH U T.II.), TO
ecTb MyOnMKaluus MOXeT OBbITh TEMaTHYeCKOM, BUIOBOM WM H3JAaHHEM OJHOTO JOKyMEHTa
(mamsitHuka). CTyneHT, pPYKOBOACTBYSCh IOJYYEHHBIMM 3HAHUAMU U  KOHCYJbTalUsSIMU
npernojiaBaTeNiss U PYKOBOJIUTENS NPAKTUKA B apXxeorpauueckoM LEHTPE 3HAKOMHUTCA C YyXKe
BBIIEIIMMHA B CBET JOKYMEHTAJIbHBIMH W/WIN 3JIEKTPOHHBIMU H3/IaHUSIMH HCTOYHUKOB, B TOM
quciae U B MEPHOAMKE, a TAaKKe MO0 BO3MOXKHOCTH M3Yy4aeT HAayuHYIO JIUTEpaTypy — MOHOTpaduH,
OTJENbHBIE CTaThH, PELEH3UU, Hay4YHO-TIOMYJISIpHbIE U3/1aHus 1Mo TeMe u Jp. CieayeT yCTaHOBUTH,
Kakve BUIbl HCTOYHUKOB OBLIM paHee OIMyOJMKOBAaHBI, MO KaKOMYy KpYyry HpoOjeM, a Takxke
000CHOBAHHOCTb KPUTEPHUEB BHIOOPA 3TUX UCTOUHUKOB IS IPEKHUX ITyOIMKAIIUA.

2. [loxroToBka myOaMKaIMH, KaK U Jito0ast HaydHast paboTa, HAUMHACTCS ¢ U3yYeHUs] HCTOYHMKOB H
JUTepaTypbl mo Teme. l3ydeHnue ucropuorpadguu — Hay4yHOM JUTEpaTyphl, JOKYMEHTAJIbHBIX
nyONMKanui, BKIIOYas UX 3JIEKTPOHHYIO ()OpMY, UIMEET 1IeIbI0 BBISBUTH MEHEE U3yUEHHbIE MTOATEMbI
oOuieil mpobseMbl 1 TOATOTOBUTH UCTOpHOTrpaduueckuil 0630p, KOTOPBIM BIOCIEACTBUM BOWIET B
NEPBYIO YaCTh MPeauciIoBUs K myomaukaruu. O030p omyOIMKOBaHHBIX UCTOYHUKOB CJEIyeT JAeaTh
00001IeHHO, paccMarpuBasi (TPynmupys) JOKYMEHTHI 1O BUAaM (Pa3HOBUIHOCTSIM), BOIIPOCAM
(mpobGyiemam), MPOUCXOXKAEHUIO U T.1. [Ipr 3TOM HEOOXOIUMO JenaTh KpaTKHe 3aMeTKH, u3beras
MIPOCTOrO Tepeckas3a CoJep:KaHus MyOJNUKalWi; KaueCTBEHHBIM aHalu3 mpeablayleil apxeorpaduu
npoOJemMbl, MPOBEACHHBIH CTYJIEHTOM, B JajbHEHIIEM CTaHET YacThl0 apxeorpaduyeckoro
MPEMCIOBUS K MOATOTOBIECHHOW MM yueOHOM myOnukarnuu. [Ipy o3HakOMJIEHMM M aHAIHU3€ BCel
COBOKYIHOM wHcTOpHOrpaduu, Aenas IMOACTPOYHBIE CHOCKH, CTYAEHT JOJDKEH HpPUICPKUBATHCS
JEHCTBYIONIUX CTaHAAPTOB MO OumbOimorpaduueckomy omucaHui. [lo BO3MOXXHOCTH, CTYACHTHI
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JIOJKHBI [TPUBJIEKATh ONEPATUBHbBIE N3/IaHUS, IEPUOANKY, OTHOCALIUECS K BPEMEHHU ITPOUCXOXKACHUS
OCHOBHOTO MaccHBa JOKYMEHTOB IyOiauKanuu. bonblyio moMomi, HpU 3TOM MOTYT OKa3aTh
OMOJIMOTEKH apXMBOB, €CIM OHU €CTh (KaK MPaBUIIO, UMM DPACIOJNAraloT KPYMHbIE IEHTpalbHbIC
apxuBbl). HeoOXoMMO NMOMHUTH O IIaBHOM e paboThl — MyOIMKAIlMM MCTOYHHUKOB, MOITOMY
9KCKYPCHI B UCTOYHMKOBEUECKUE M UCTOPHOTrpadUUeCcKre acTeKThl He JJOJKHBI OBITh Upe3MEpHBIMU
Y OTBJICYEHHBIMHU, HO CAMbIM TECHBIM 00pa30M CBSI3aHHBIMH C KOHKPETHOI BHIOpaHHON TEMaTHKOU U
JOKYMEHTaMH.

3. BpIIBJSAAA IOKYMEHTBI, CTYJICHTBI JIOJDKHBI (PUKCHUPOBATh KaKIbl JTOKYMEHT Ha «KapTOUKe
BBISIBJICHUS)» JTMOO B TEpeyHe, COCTaBIIsAs MAaKCHMAJbHO TMOJHBIN 3arojoBOK, Cpa3y IpPaBUILHO
JATHPYsl UCTOYHUK U 0c000€ BHUMaHUE 0Opallas Ha aBTOpa U ajipecara, a TakxkKe JITeHIy, YKa3bIBas
MOJUTMHHOCTH/KOMMUHOCTh, Haluuue aBTorpadoB, crnocod ¢uxkcanun uHpopmanuu. B xoze
BBISIBJICHHSI CJIEIyET MpeIBApUTEIbHO OTMEYaTh Ha KapTOouKax (B MepeuHe) Te UCTOYHUKH, KOTOphIE
MO>KHO/HYKHO ITyOJIMKOBATh, MPEXJE HEe M3/1aBaBIIMECS, a TAKKe JOKYMEHTBI, KOTOPbIE, KOCBEHHO
Kacasch TeMbl IyOJUKallUK, COJAEpKaT, OJHAKO, CBEIEHHUS, HEOOXOIWMbIE MJisi COCTaBJICHUSA
KOMMEHTapHeB, MO0 JPYrux yacTeld Hay4dHO-CIIpaBOYHOro ammaparta. Ha kaproukax (B mepeuHe)
YKa3bIBalOTCS TAK)KE J1aTa BBISIBICHUS IOKyMEHTA CTYACHTOM, IMyOJIMKOBAJICS JIM OH paHee U B Kakou
¢opme. Crenyer MOHHUMATh, YTO KPATKOCTh IMPAKTHKH, a Takxke (opmaT ydeOHOH paboThl, Kak
MPaBWJIO, HE JAIOT BO3MOXKHOCTH TMOATOTOBUTH 3aKOHYEHHYIO MyOJMKAIWIO, MPETEHAYIOUIYI0 Ha
MCYEPIBIBAIOIIYIO NOJHOTY. [ToaTOMy Kakue-mnbo 3HaYMMble C TOYKHM 3PEHHUS UCTOPUU MPOOIEMBI
JIOKYMEHTBI, HO IyOJIMKOBABILIUECS paHee, JOJKHbBI 3aMEHSATHCS CTOJb )K€ MHPOPMATUBHBIMU, HO HE
M3/1aBaBIINMUCS TIPEXKIE.

4. Tlpu BbIOOpE TeKcTa JOKYMEHTAa HEOOXOJUMO C HAy4YHBIX MO3UIMM, C y4eTOM pa3IU4HbIX
KPUTEPHEB, PEIIUTH BOIIPOC 00 OCHOBHOM TEKCTE JOKYMEHTA U €ro KOMHUAX, CIIUCKAX U T.II., OTAEISS
MOJJMHHUK OT KONHMIl MCTOYHMKA, HauOosee MOJIHbIE WM MOJJIMHHBIE CIUCKA UCTOYHHKA OT €ro
YCEYEHHOT0, HEMOJIHOTO MJIM, HA00OPOT, AOMOJIHEHHOTO Mo3AHee BapuaHTa. [Ipuctynas k padore mo
nepefaye TEKCTa JOKyMEHTa, CIEAyeT INOMHHTb 00 OCOOEHHOCTSAX €ro BOCIPOM3BEIEHUS B
3aBHCUMOCTH OT BPEMEHH CO3JaHUs JOKYMEHTOB. Takxke He0OX0AUMO 0OpaTUTh BHUMaHHUE Ha TaKHue
YacTH JIOKyMEHTa Kak TPUQBI-IOMETHI, 3aBEpUTENIbHbIE HAAMUCH, MOANUCH, pe3ontounu. OHU He
BCerja TpHUHAJUIeKAT aBTOPY JOKYMEHTa, JOJDKHBI —00S3aTeIbHO BOCIPOM3BOJUTHCA MpPHU
nyOnukanuu. Hepenko aBTOp 10KyMeHTa MO0 €ro agpecaT BbIAEIACT KaKue-I1100 4acTH JOKYMEHTa
(HampuMep, MOAYEPKHUBAs MX), YTO TAKXKE JOJDKEH YYUTHIBATH M yKa3blBaTh apxeorpad. TexcTbl
JOKYMEHTOB, KakK IPaBWJIO, JOJKHBI BOCIIPOM3BOJIUTHCS IMOJIHOCTBIO, MCXONS W3 TeMbl U 3ajad
nyOnukanuu. YacTuuHas myOauKanus TEKCTa JOKYMEHTa JOMYyCTHMa JIMIIb B OCOOBIX CllydasX,
00yCIIOBJICHHBIX Hay4YHOI HE0OX0AUMOCTHIO. [Ipy myOmuKanum JOKYMEHTOB B U3BJICUEHUSAX CIEAYyEeT
0COOEHHO TIIATEIbHO MPHUIEPKUBATHCS BCETO KOMIUIEKCA CYIIECTBYIOUIMX IPaBHI: 00s3aTeIbHO
000CHOBaTh HEOOXOAMMOCTh 3TOTO IMpHUEMa B MPEAUCIOBHMM K MyOJIMKAlUHM, MPH COCTABICHUU
3aroJj0BKa Ha4YMHAThH C ero mpemiora «Ms3...» («M3 npoTokona ...» U T.I.), 1eNaTh OTTOYMS Ha MECTe
MPOIyCKa, a TaKKe NpPelNeNbHO TOYHO, HO KpAaTKO YKa3blBaTh B TEKCTyaJIbHOM IPUMEYaHUU
coJiepKaHHe OMYIIEHHOro (HE BOCHPOM3BEACHHOrO) (parmMeHTa TekcTa JOoKyMeHTa. OCHOBHBIM
METOJIMYECKUM PYKOBOJCTBOM IpU Tepenade TekcTa sBisitorcs «[lpaBuina m3gaHus HCTOPUUYECKUX
nokymentoB B CCCP» (1990). Bwmecte ¢ TeM, HEOOXOOUMO YUYUTHIBaTh BHUAOBYIO H
XPOHOJIOTHYECKYIO CHEIU(PUKY JOKYMEHTOB, HAIMYKME CHEIMATbHBIX METOJAUYECKUX PEKOMEHIAIIHI.
B oTnenpHBIX ciaydasx JOMyCKaeTcs MCIHOIb30BAHUE CTYJIEHTAMU COOCTBEHHBIX NMPHEMOB Iepe/laun
TEKCTa, KOTOPbIE MPU ATOM JODKHBI OBITh XOpOIIO OOOCHOBAaHBI M COOTBETCTBOBATH HAYUYHOMY
YPOBHIO ITyOJIMKAIHH.

5. 3AI'OJIOBKMW. TIlpu cocraBieHUHM 3aroJiOBKOB HCIIOJIB3YIOTCS KapTOUKH BBISBICHUS, JHUOO
UCTOYHUK (UKCHpPYETCS B IEepeyHe, HO COXpaHsAs BCE JJIEMEHTHI, CBOWCTBEHHbIE IPOLECCY
coxpaHeHMs HH(popManuu Ha kaprouke. Oco0oe BHMMaHuE cleqyeT oOpamaTb Ha yKa3aHHE
JOJDKHOCTEH  (OOIECTBEHHOT0, COLMAIBHOIO TIOJIOKEHHUS) aBTOpa M ajapecara JIOKyMEHTa, Ha
dbopMynupoBaHue colep)kaHuA MyOJIMKyemMoro JokyMeHTa. HenmaTupoBaHHBIE —JTOKYMEHTHI
00s3aTeNIbHO  CHAOXKAIOTCSA JTaTOW — TOYHOW WM MPHUONM3UTENBHOM, C COOTBETCTBYIOIIUM
000CHOBaHHEM €€ B TEKCTyaJIbHOM IMpUMEYaHUU (TOJCTPOUYHMKE) WIM B JIETEHAE K JOKYMEHTY.
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O0ocHOBaHHME JATUPOBKU JIODKHO HOCHUTh KOHKPETHBIM XapakTep; MPUMEYaHUs «IaTUPyeTcs I10
COJIEP’)KaHUIO» JIOMYyCKAaeTCsd B CaMbIX KpaillHMX Cilydasx. 3arojoBOK JOKYMEHTa JOJDKEH ObITh 10
BO3MOKHOCTH OoJiee TOJHBIM. [IpennonokeHus cocTaBUTENed B OTHOIIEHUM AT WM aBTOPOB
JOKYMEHTa JIOJDKHBI OBITh B 3arojioBKe BbIAENEHBbl (KBAaJpAaTHBIMM CKOOKaMH, OTMEYEHbI B
MIPUMEUYAHUSX ).

6. JIETEHJADbBI. Ilpu cocraBneHuM JiereHabl o0coboe BHUMaHUE CleQyeT OoOpaTUTh Ha
(dbopMyIMpOBaHHE HAAMHCH O TOYHOM MECTE€ XpaHEHMs HCTOYHHUKA, IIH(p, yKa3aHUE XapakTepa
MOJJIMHHOCTHU JIOKYMEHTa, B YaCTHOCTU — BUJA KOIUU (3aBepeHHas Komnus U T.1.). He MeHee BaxkHO
TaKXXe yKa3aHHe Ccroco0a BOCIIPOM3BEICHHUS UCTOUYHUKA: PYKOIUCh, MAIIMHOIIUCH U T.1. B ciyuae ¢
PEAKUMU UM PAaHHUMH JOKYMEHTaMU NMPUBETCTBYETCS yKa3aHUE B JIET€HJIE UX pa3MepoB (IIMPUHBI
W JIUHBI, B CaHTHMETPax), a Takke OCOOEHHOCTeW BHemHed ¢opmbl (puiaurpanei, creneHu
COXPAaHHOCTH JIUCTa U T.1.). BaxkHoe 3HaueHue MMeeT MpPaBWIbHOE yKa3aHHE MPAKTUKAaHTOM Ha
MOJUTMHHOCTH/KOMMUHOCT  JOKyMeHTa. Ilpu  cocraBieHun apxeorpauueckoro OMUCAHUS
MyOJIMKYyeMOro IOKyMEeHTa BO3MOKHO MCIOJIb30BaHME COKPALIEHHBIX 3ar0JI0OBKOB U JereH]. OaHako
IIPU 3TOM CIIeZyeT MOMHHTh, YTO OTCYTCTBHE T€X WJIM MHBIX 3JIEMEHTOB 3arojOBKOB JOJKHO OBITh
TOYHO 0OOCHOBAHO B apXeorpapuuecKkoil 4acTy MPeANCIOBUS ITyOTHKAIUH.

7. OT60p M cucTeMaTH3alUsl JOKYMEHTOB B y4eOHON MyOJIMKAalMU MPOBOAMTCS, KaK IMPaBHIIO,
OIMH pa3 — MO Y€ HaOpaHHBIM TEKCTaM. OTH JTambl pabOThl JOKHBI OTBEYATh OOLIEMY
KOMIIO3UIIMOHHOMY  3aMbIClly, TpoOjeMe U pacKpbiBaTh («PEKOHCTPYHPOBATHY) COOBITHSL.
Baxxneiiniee 3HaueHue NOpU STOM HMEET 3HAHUE HMCTOPUM TOCYAApCTBEHHBIX YUPEKICHUH H
OOIIIECTBEHHBIX OpraHM3alUii — KaK OCHOBHBIX YYAaCTHHUKOB JIFOOBIX COOBITHUH, KOTOpbIE JIOKATCS B
OCHOBY ITyOJIUKAITUH.

HayuHo-cripaBouHbIi anmapaT myOJMKalMUd — €€ Hay4yHbI HMHCTpyMeHTapuil. BeiOop sneMeHTOB
HCA nukrtyercss BpeMEHEM MPOUCXOXKACHUS IMyOJUKYEeMbIX HCTOYHHUKOB M THUIIOM ITyOJIMKAIUH.
CreneHb Hay4YHOCTH Y4yeOHOW myONMKalMU JIOJKHA COOTBETCTBOBATH TNPUHATONH B JaHHOM
apxeorpadguueckoM 1eHTpe. Ocoboe BHUMaHHE clieyeT oOpaTUTh Ha MOATOTOBKY TEKCTYaJIbHBIX
MIPUMEYaHUI U IPUMEUYAHUH 110 COAEPKAHUIO, HAIIMCAHHUE NPEANCIOBHS, TEMATUYECKU CBA3aHHOIO C
My OJIUKaIeH.

8. IPUMEYAHMUSA. Ilpu mnoaroroBke y4yeOHOW MyOJMKAIMM NPAKTUKAHTBl COCTaBISIOT K
BBISIBICHHOMY KOMIIJIEKCY MCTOYHUKOB TEKCTyaJbHbIE NMPUMEUYaHUS U KOMMEHTapuu (MpuMedaHus
0  COJIEpXKaHHIO  JIOKyMeHTOB). HeoOxomumo  oOpaTUTh BHHMaHME Ha  IPABUIIBHOE
yHUGUIIUPOBAHHOE O(OPMIICHHE TEKCTYalbHBIX MpUMEYaHUH (ITOJACTPOYHUKOB), TOUYHOE U KPaTKOe
ux (GOpMyIHpOBaHUE, HE JIOMYCKAIOIIMe MHOTO3HAYHBIX TOJIKOBAaHMM MX cMbIcia. B mpumeuaHusx
[0 COJAEP)KAHMI0, KOTOphIE IOMELIAIOTCS, KaK MpaBWiIO, IOCJIEe caMod MyOIMKaIuH, Clexyer
00s13aTeNIbHO YKa3bIBaTh UCIIOJIb30BAHHBIE MIPU UX COCTABICHUU UCTOUYHUKHU. ECu 3T0 ncTOpHUecKas
auTeparypa — MoHorpaduu, CTaThbd, WHBIE W3JaHWs, TO MPU MPABWIBHOM OuOIHOrpaduIecKoM
ONMCaHUM HEOOXOJMMO JaBaTh OTCHUIKM Ha CTpaHUIbl uW3gaHuidl. Eciu peub maer o0 apXHMBHBIX
JOKYMEHTaX, HE BOILEJIINX B OCHOBHOM IMyOJMKyeMBbIi KOMILJIEKC, TO CJIEAYyeT JeslaTh TOYHBIE
CCBUIKM Ha HX JIeTeH[bl. Taike 00s3aTeNbHbl OTCHUIKM MPUMEUAHUH K COOTBETCTBYIOIIUM MecTaM
TeKCTa MyOJIMKaluHY, T.€. YKa3aHue cTpaHull. He HyHO nomyckaTh mpuMeyaHUil K 0OLIEM3BECTHBIM
¢dakTam, COOBITUSM U JIMIAM, HCIOJB3YyS NpPU STOM HHPOPMALUIO W3 IIUPOKO JIOCTYIHBIX
WCTOYHHUKOB (PHITUKJIOTCINHA U T. 11.).

9. YKA3ATEJIN. CocraB ykazaTeneil onpenensercss XapakTepoM MyOIHKyeMbIX JOKyMeHTOB. He
ClleqyeT HWCKYCCTBEHHO CO3/aBaThb PYOpPHKHM M YyKa3aTeld, COCTaB KOTOPbIX OyJIeT OYEeBHIHO
HE3HAuMTeNleH B JJaHHOM myOnukanuu. HexxenatenbHO TakKe COCTaBICHME IITyXHMX yKazaTelsleH, 4To
OyIeT CBUIETENbCTBOBAThH HE B MOJIb3Y KBaJM(UKAIMK NpakTUKaHTa. Kak npaBuio, oTCyTCTBYIOLIUE
B JIOKyMEHTaX CBEJCHMS, HEOOXOIMMbIE MJIsi COCTaBJICHUs YyKaszaresned, OOHapy>KHMBAIOTCS B
JIOTIOJTHUTENBHBIX UCTOYHHUKAX U JuTeparype. IMeHHOH yka3aTenb AOKEH OBITh MO BO3MOXKHOCTHU
AHHOTHPOBAHHBIM, T.€. COJIEPKATh 005A3aTENILHO JIaThl XKU3HU U CMEPTH, OHMorpaduieckue CBEICHNU,
oTpakaTb (HaKThl, OTHOCALIME KO BPEMEHH, CO3JaHMsI JTOKyMeHTa. JKemaTelbHO COCTaBJICHHE
MIPEIMETHOTO WM MPEIMETHO-TEMATUYECKOT0 YKa3aTes, a B ciydae HE00X0AUMOCTH — COCTaBIICHHE
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CHeIHalbHBIX YyKa3zaTtenedl (cmuckoB (aOpuk W 3aBOJIOB, APXUTEKTYPHBIX IMaMSTHUKOB,
0OIIIeCTBEHHBIX OPraHU3aIlNii, BOMHCKUX YaCTeH, MEPHUOTUICCKUX U3IaHUN U T.1.).

10. APYI'UE 3JIEMEHTBI HAYYHO-CIIPABOYHOI'O AIIITIAPATA. BaxHbIM 3J1€MEHTOM
Hay4YHO-CITPABOYHOTO arlfapata y4eOHOW IyOJMKaluy SIBISETCS CIHCOK BBISABJICHHBIX, HO HE
MyOMMKyeMBIX TOKYMEHTOB. Kak s1meMeHThl Hay4YHO-CIPAaBOYHOTO ammapaTta B COCTaB y4eOHOM
MyOJIMKAIIMU TAKXKE JIOJDKHBI BKITFOYATHCS: CIIMCOK UCTOYHUKOB M JINTEPATYPhI, CIUCOK COKpAICHUH,
XPOHUKH COOBITUH, TepMUHOJOTHYEeCcKHe cioBapu M T.A. [lyOnmukanus MokeT OBITh CHaO)keHa
MIPUJIOKEHUSAMH: KaK UCTOYHHUKAMH, TaK U MaTepuajaMu, COCTaBICHHBIMH CAMUM ITyOJIUKATOPOM —
cXxemamu, AuarpaMMaMHu U Jp.

11. MIPEJAUCJIOBHE. IlpeaucnoBue sBisieTCs 005S3aTEIbHON YacThIO JIFOOOW JOKYMEHTATHHOM
nyonukanuu. [IpenucinoBue opopmiisercs mo BCeM IpaBmiaM opopMIICHHUS HaydHOU paboThl. OHO
00s13aTeIHPHO JIOJDKHO BKJIIOYATh B CE0Sl MCTOPHYECKYIO YacTh (BKJIIOYAash OOOCHOBAHHWE TEMbI H
aKTyaJIbHOCTH MyONWKalluM, WEeMHd ¢ 3a4ad, KOTOpble CTaBUT Tepen co0oil  CTyHeHT,
ucroprorpapuveckuii 0030p U 0030p MPEABIIYININX JOKYMEHTAIBHBIX MyOMUKamuii Mo Teme), a
TakKe apxeorpaduueckyro 4acTh, IJIABHBIM COJIEpPKaHHEM KOTOpOW OyNeT BBISBICHHE KPUTEPHUEB
oTOOpa MCTOYHHWKOB /I MyOJMWKAIMK, yKa3aHHE Ha OCOOCHHOCTH CHCTEMaTH3allMd WCTOYHHKOB,
creruQuKy paboThl C TEKCTOM JOKYMEHTOB, METOAMYECKHE OCHOBBI paboThl. COCTaB UCTOPHUECKOMN
1 apxeorpaduuecKoi 4acTe MpeaucIoOBUs K MyOJUKAIIM B OCHOBHOM OTPENIENIEH B METOIUYCCKOM
JUTEpATypeE.

[Ipy HamucaHWW WUCTOPUYECKOW YACTH CIEAyeT TIOMHUTh O HEOOXOJUMOCTH YETKO
dbopMynupoBaTh LETU M 3a7aud MyOJTMKAIMU, JaBaTh HCTOPUYECKYIO CIPaBKY O COOBITHH, K
OCBEIICHUIO KOTOPOTO OTHOCATCS MyOJMKyeMble UCTOYHHUKHU, HA OCHOBAaHHUH HMCTOPUOTPAPUIECKOTO
o030pa, a Takke 0030pa TPEBIIYIIUX MyONUKaluid 1Mo Teme, u3deras mepeckasa COOBITHH U
UTAPOBAHUSI TyOJUKYEeMBIX HCTOYHUKOB. BMecTe ¢ Tem, Kak TOBOPWJIOCH BBIIIE, HE CIEAyeT
YpEe3MEPHO YBIIEKATHCS UCTOPUUYECKON YaCThIO BBEACHMUS.

B apxeorpaduueckoil wactu creayeT pacKpbITh MPUHLIMIIBI OTOOpa JOKYMEHTOB JUIS
MyOMMKAIMU U3 BCETO KOMIUIEKCA BBISBJICHHBIX JTOKYMEHTOB. J[oMKeH OBITh CIeIUalbHO 000CHOBAH
BBIOOp CXEMBI CHUCTEMATH3AIlMd HMCTOYHUKOB B MyOnukaruu. OOs3aTeNhbHO OTOBAPUBAIOTCS BCE
OCOOCHHOCTH JAaHHOW MMyONMMKaluu, B TOM 4YHCIE MpHEMbl YHU(DUKAIMK, WUCIOIB30BAaHHBIC TMPHU
COCTaBJICHUH 3arojioBKOB u JiereHa. Ocoboe BHUMaHHWE OOpaliaeTcs Ha BCE HIOAHCHI padOTHI C
TEKCTOM HMCTOYHHKOB, UX CHEIU(PUKY U CHEIHAIbHBIE METOABI M MPHEMbI, KOTOPHIE HCIIOIH30BAll
NMpu  ITOM mpakTHKaHT. OIHOBPEMEHHO CTYJEHTHl JOKHBI HM30eraTh Iepeckaza OOImx
METOJIOJIOTUYECKUX TIOJIOKEHUM, B3AThIX M3 «lIpaBun myOmukanuu AOKYMEHTOB», METOIUYECKUX
JIOKyMEHTOB ¥ Y4€OHOU JTUTEPaTypHI.

Bo BBeneHNN HEOOXOAUMO OXapaKTePU30BATh COCTAB HAYYHO-CIIPABOYHOTO arapara, yka3aTh Ha
O0COOEHHOCTH €T0 COCTABJICHHUS.

4. Y4yeOHO-MeTOoANYeCKOe U HHPOPMALIMOHHOE 0O0ecrieYeHre MPAKTUKHU

4.1. CicoK UCTOYHUKOB M JIUTEPATYyPHI

HUcTrounuku:
M cT0YHUKH OCHOBHBIE

3akoH P® ot 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJbTYPHBIX LIEHHOCTE». TEKCT:
anekTpoHHbIH // ba3a I'apant. URL: http://base.garant.ru/10101361/

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOU TaitHe». TeKCT: 3MeKTpOHHBIN //
baza I'apant. URL: http://base.garant.ru/10102673/

®enepanpHblil 3ak0H 0T 15.04.1998 Ne 64-D3 «O KynbTYpHBIX LIECHHOCTSX, IEPEMEIICHHBIX B
Coro3 CCP B pesynbrare Bropoii MupoBOil BOWHBI M HaxoAdluXcs Ha Tepputopuu Poccuiickoit
Oenepannmn» Tekct: anexkTponHslii // basa I'apant. URL: http://base.garant.ru/12111286/

@enepanbhblii 3akoH 0T 22.10.2004 No 125-®3 «0O06 apxuBHOM 1ene B Poccwuiickoit
Oenepanmm»  ((pen. ot 08.12.2020). Tekcr: onekrponusnidi // baza T'apantr. URL:
http://base.garant.ru/12137300/
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Oepepanbubiii 3akoH oT 29.07.2004 Ne 98-03 «O kommepueckoil TaiiHe» Tekcr:
anekTpoHHbIH // baza [NapanT. http://base.garant.ru/12136454/

@enepanbhbiii 3akoH oT 27.07.2006 Ne 149-d3 «O6 wunbopmaimu, HHPOPMALUOHHBIX
TEXHOJOTHSIX U 0 3ammre wuHpopmammm». Tekcr: anekTpoHHsld // baza T'apant. URL:
http://base.garant.ru/12148555/

®enepanbHblii 3akoH OT 27.07.2006 Ne 152-®3 «O mnepcoHalnbHBIX AaHHBIX» TEKCT:
anekTpoHHbIH // ba3a I'apant. URL: http://base.garant.ru/12148567/

Cornamienue 0 IIPaBOIIPEEMCTBE B OTHOIIIEHUU rOCyIapCTBEHHBIX
apxuBoB ObiBIIero Coro3a CCP . MockBa, 6 uronst 1992. Tekcr: snextponuslii / baza 'apant. URL:
http://base.garant.ru/1118361/

IIpuka3 MunHHcTEpCTBa KYyJIbTYPBl M MaccoBbIXx KOMMyHHKaiuii P® or 23.10.2007 N 1296
«O0 yTBepkaeHMH AJMHMHHUCTPAaTHUBHOIO perjlaMeHTa ucrnoiHeHus denepanbHbIM apXUBHBIM
areHTCTBOM TOCYJIapCTBEHHON (yHKIMM TO BeleHHIO ['O0CyIapCTBEHHOTO peecTpa YHUKAIbHBIX
NokyMeHTOB ApxuBHOro Qouga Poccuiickoit denepaunn» Tekcr: snexktponHbli // baza [Mapant.
URL: http://base.garant.ru/192387/

[Ipuka3z PocapxuBa ot 11.04.2018 N 44 "O6 yrtBepxaeHuu llpuMepHONH HHCTPYKIMH IO
JIeTIOTIPOM3BO/ICTBY B TOCYJapCTBEHHBIX opraHuzanusax" TekcT: snekTpoHHbIH // DenepanbHoe
apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik44 2018.shtml

ITpuka3 PocapxuBa ot 22 mas 2019 r. Ne 71 «O0 ytBepxxaeruu [IpaBui neinonpous3BoCTBa B
rOCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMoymnpaBiieHus» TeKCT: 3JIeKTpOHHBINH //
®enepanbHoe apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik71 2019.shtml

I'OCT P 6.30-2003 VYHuduuupoBaHHbIE CHUCTEMBI JOKYMEHTAlMU. YHUDUIUPOBAHHAS
cUcTeMa OpraHM3allMOHHO-PACTIOPAIUTEIBHON JOKyMeHTauuu. TpeboBaHus K O(OPMIICHHUIO
nokyMeHTOB. — [IpunsT u BBeneH B aeiictBue [loctanoBnennem I'occranaapra Poccuu ot 03.03.2003
Ne 65-ct. Tekcr: »1meKTpoHHBIM // DJAEKTPOHHBIA (DOHJ TPABOBBIX M HAYYHO-TEXHHUYECKUX
nokymenToB. URL: https://docs.cntd.ru/document/1200031361

I'OCT P UCO 15489-1-2007 Ynpasienue nokymenTamu. Oomre TpeboBaHus. — Y TBEpKACH
u BBeneH B neictBue Ilpukazom denepalibHOrO areHTCTBA MO TEXHUYECKOMY DPETYJIUPOBAHUIO U
Mmetposorun ot 12.03.2007 Ne 28-ct Tekct: 3neKTpOHHBIN // DAEKTPOHHBIA (OHJ NPABOBBIX U
Hay4yHO-TexHHueckux nokymeHToB. URL: https://docs.cntd.ru/document/1200049980
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1914-918. [1amsatu repoeB Benukoit Boitnb! https://gwar.mil.ru/
Commission internationale de diplomatique https://cidipl.org/
Monasterium.net https://www.monasterium.net/mom/home
Apxussl Poccun. [lopran ®enepanbHoil apXuBHOU Ciry:k0bl. www.rusarchives.ru
ApxuBsl Poccuiickoit akagemun Hayk http://arran.ru/?g=ru/welcome
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Hcropus nucema eBponeiickoil nuBUan3anuu https://scriptum.spbiiran.ru/
Koncynsrant Ilntoc. http://www.consultant.ru/
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OdunmanbHbI HHTEpHET-OPTal MpaBoBoi MH(opMaruu. http://pravo.gov.ru/
[TamsTe Hapoaa https://pamyat-naroda.ru/

[Moxsur Hapoxa http://podvignaroda.ru/?#tab=navHome

[IpoxwuTo. [Ipoexrt. https://prozhito.org/

Poccuiickas rocyaapcTBenHas Oubnuoreka_https:/www.rsl.ru/

Poccuiickuil rocyjapcTBeHHBIN r'yMaHUTapHbINA YHUBEpCUTET https://www.rsuh.ru/
denepanbHOE apXUBHOE areHTCTBO. http:/archives.gov.ru/

®enepanbHblil mpoekT «be3 cpoka naBHOCTH» https://memory45.su/

DJeKTpOHHAs apXUBHAas SHUUKIoNeaAns «Poccust — BenmKas apXuBHas JIepiKaBay
https://encarch.kaisa.ru/enc

DneKTpOHHO-O0MOIMoTeyHas crucTeMa Znanium. https://znanium.com/
DNEeKTPOHHBIN (POH]T TPABOBBIX U HAYYHO-TEXHUYECKUX JIOKYMEHTOB. https://docs.cntd.ru/

5. MarepuajJbHO-TeXHHYecKas 0a3a, He0OXoAMMas /11 IPOBeeHUs MPAKTHKH

Jlnst obecriedeHus MPaKTUKKU B MECTaX €€ MPOBEACHHS (ApXUBHBIX, HAYYHBIX, 00pa30BaTEIbHBIX

yqpexcneHI/mx) HeO6XOJII/IMO HaJIN4YHUeC pa60q1/1x MECT, OCHAIICHHBIX IIEPCOHAJIIBHBIMU KOMIIBIOTEpaAMU
C BO3MOXKHOCTBIO BbIXoZa B MHTEpHET /uist paboThl C PEKOMEHIYyEeMOM JTUTEepaTypol U 3aJaHUSMU,
KOTOPBIC CTYACHTHI BBIMIOJIHAIOT B paMKaX IMPOXOXKIACHUSA IPAaKTUKH.
B mepuoa mpoxoxkaeHWs MPAKTUKH CTYISHTHI TMOJNB3YHOTCS JOKHOCTHBIMU IpaBaMU IITATHBIX
COTPYAHUKOB apXHBa W BBIMIOJHAKOT COOTBETCTBYIOIINE HOJIXKHOCTHBIC 00s13aHHOCTH: IIOAYUHAROTCA
TpeOOBaHUSAM BHYTPEHHETO pacCHoOpsiKa apXuBa, MNPUHUMAIOT yYacTHe BO BCEX MPOBOJIMMBIX
APXUBOM MCPOIPUATHAX, YHACTBYIOT B HAYUYHO-MCTOANYCCKUX U MPOHU3BOACTBCHHBLIX COBCIIAHHUAX,
KOH()EpEeHIIHSIX, BBICTABKAX.

HHH obOecriedeHrs BO3MOKHOCTH MOATOTOBKM OTYCTHBIX JOKYMCHTOB IIO IIPAKTHUKE
HEO0OXOUMO HATUYHMe TMEPCOHATBHBIX KOMITBIOTEPOB C YCTAaHOBIECHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (um ero ananoramu), a Takke nporpammoit PowerPoint (wiu ee ananoramn).

s mpoBeneHUs 3allUThl MPE3EHTAIlMM HEe0OXOoIuMa ayIUuTOpHsl, OCHAIEHHAs JIOCKOH U
MEPCOHAITBHBIM KOMITBIOTEPOM C IPOCKTOPOM.

CocTaB IpOrpaMMHOTO 00ECIICUCHHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

6. Opl"ﬂHHC}ﬂI{Hﬂ NPAKTUKHU 1JId JUI ¢ OTPAHUYCHHBIMHA BO3MOKHOCTAMMU 310POBbA

[Ipn HEoOXOAMMOCTH TMpOrpaMMa MPAKTHKHA MOXET OBITh aJanTUpPOBaHA i O0OeCTeYCHHS
00pa30BaTeNpHOro Mpolecca JUIaM ¢ OrpaHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBBS, B TOM YHCJIE IS
JTUCTAHIIMOHHOTO oO0yuyeHusa. Jlns 3Toro oT cryneHTa TpeOyeTcss NpeAcCTaBUTh 3aKIIOYEHHE
ncuxoJyioro-meauko-negarorundeckoit  komuccuu (IIMIIK) w  nwuHoe 3asBienuwe (3asBIeHUE
3aKOHHOT'O TIPEJCTAaBUTEIs).

B 3axmtouenun [IMIIK gomxHO OBITH YKa3aHO:

— pekomeHayemas ydueOHas Harpys3ka Ha oOydaromierocs (KOJIWYecTBO JHEW B HEJNEII0, YacOB

B JICHB);

— 000py0BaHHE TEXHUUYECKUX YCIOBUU (TIpU HEOOXOUMOCTH);

— CONpPOBOXJEHUE W (WUJIM) MPUCYTCTBUE POJUTENEH (3aKOHHBIX MpeCTaBUTENEH) BO BpeMs

y4eOHOro mporiecca (Mpu HEOOXOAMMOCTH);

— OpraHu3alus ICHUXOJIOTO-NeJarornyecKoro COMpPOBOXKICHHE OOYydarolIerocss ¢ yKa3aHHEeM

CHEIMAIMCTOB U JOMYCTUMON HArpy3Ku (KOJIMYECTBA YAaCOB B HEJIEIIO).

Jns  ocyuiecTBiIeHHUsT TPOLEAYyp TEKYILIEro KOHTPOJS YCIEBAEMOCTH M MPOMEXKYTOYHOM
aTTecTaluu, 00yJaroumxcs Mpu He0OXOAUMOCTH, MOTYT OBITh CO3/1aHbI (POHIBI OIICHOYHBIX CPEICTB,
aJIalITHPOBAHHBIE JIJIS JIUL C OFPAaHUYCHHBIMU BO3MOKHOCTSIMH 3/10POBbSI U MO3BOJIAIONINE OLICHUTH
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JOCTIDKEHHE HMH 3aIUIaHUPOBAHHBIX B OCHOBHOM 00pa3zoBaTeIbHOM MpOrpaMMe pe3ysbTaToB
o0ydeHuss U ypoBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIMI, 3asABJICHHBIX B 0Opa3oBaTEIbHOM
IIpOrpaMMe.

dopma MpoBeNEHUS TEKylle M UTOrOBOW aTTecTaluu MJis JIML C OrpaHUYCHHBIMU
BO3MOKHOCTSIMH  3/10POBbSl YCTAaHABIMBACTCSA C YYETOM WHAMBUIYAIbHBIX MCUXO(PHU3HMUECKUX
ocobeHHocTel (ycTHO, MUChMEHHO (Ha Oymare, Ha KOMIIbIOTepe), B (opMe TECTUPOBAHMS U T.IL).
[Ipu HEOOXOAMMOCTH CTYJEHTY HMPEJOCTABIISETCS JOMOJIHUTEIBHOE BPeMs JJISi MOJATOTOBKH OTBETA
Ha 3a4eTe WM SK3aMEHeE.

dopma NpoBeNeHUs MPAKTUKH I OOyYaloUMXCs M3 4YHChIa JHUI C OTrPaHMYCHHBIMH
BO3MOXXHOCTSIMH  3710POBbsI (MHBAJIMIHOCTBIO) YCTAHABIMBAETCS C YUYETOM HWHIAUBHUAYaIbHbBIX
NCUXO(PHU3NUECKUX 0coOeHHOCTeH B (popMax, aJanTHPOBAHHBIX K OTPAHUYEHUSM HX 37I0POBbI U
BOCHpUATHA HH(POpMaLnH (YCTHO, TUCBMEHHO Ha Oymare, MUCbMEHHO Ha KOMITbIOTEpE U T.I1.).

Beibop MecT mNpOXOXKAEGHUS NPAKTUK Ui MHBAJIMAOB M JUI[ C OrpaHUYCHHBIMH
BO3MOXKHOCTSIMA 310poBbsi (OB3) mpomsBoguTcsi ¢ ydeTroM TpeOOBaHWN WX JOCTYIMHOCTH IS
JAHHBIX  OOydYaloUmMXCSl W PEKOMEHJAIMM  MEIMKO-COLIMAJIbHOM  AKCHEepPTH3bl, a  TaKxke
WHAUBUAYAIbHON MporpaMMe peaduiInTaluy UHBAJINAA, OTHOCUTEIFHO PEKOMEHJOBAHHBIX YCIOBHMA
U BUJOB TpyJa.

[Tpu HanpaBieHuu UHBaNUAa U odyyatouierocsi ¢ OB3 B opranuzanuio Wiu nNpeanpusTue s
NPOXOXKICHUS MPEIyCMOTPEHHOM ydueOHbIM 1aHoM mnpakTuku PITY  cormacoBeiBaeT c
opraHmsanueil (MpeAnpusTHEM) YCIOBHS M BHIBl TpyJa C YYETOM pPEKOMEHIALUH MEIUKO-
COLMAIIBHOW OKCIEPTU3bl M HHAMBHIYaJbHOM NpOrpaMMbl peabuiuranuu HHBaiIMna. llpu
HEO0OXOUMOCTH JUIsl IPOXOXKACHUS NMPAKTUK MOTYT CO3[1aBaThCsl CIlELUalbHbE paboune MecTa B
COOTBETCTBHUHM C XapaKTepoM HapyIIeHUWH, a Takke ¢ Y4YeToM Mpo(ecCHOHAIBFHOIO BHUJA
NeSTeNIbHOCTH U XapaKTepa TPY/a, BHITOIHAEMbIX 00yUYaloIUMCI-UHBAIUOM TPYJIOBBIX (PYHKIIHA.

3ammra OT4YeTa MO TNPAKTUKE s OOyYalolIMXCS M3 YHWCla JIMI C OTrpaHWYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsI OCYLIECTBIISIETCS C MCIIOJIB30BAHUEM CPEJICTB OOIIETO U CHELHUAIBLHOTO
Ha3zHaueHus. [lepeyeHb NCTIOIB3yeMOro MaTepHaIbHO-TEXHUUECKOT0 00eceueH s :

e yyeOHbIE ayJIUTOpUHU, OOOpPYIOBAaHHBIE KOMIIBIOTEpAMU C BBIXOJOM B HHTEpHET,
BUJICONPOEKIIMOHHBIM 000pyIOBaHMEM JUIsl IPE3eHTAlMi, CpeAcTBaMH 3BYKOBOCIIPOU3BEICHMS,
9KpaHOM;

e OubnuoTeka, UMeromas padoune Mecra JUisi 00ydaromuxcsi, 00OpyAOBaHHBIE JOCTYIIOM K
0a3aM JaHHBIX 1 HHTEPHETOM;

® KOMIIBIOTEPHBIE KJIACCHI;

e aynutopusi LleHTpa compoBoXAeHHsSI OOYyYalOIIMXCS C MHBAJIUIHOCTBIO C KOMIIBIOTEPOM,
OCHAIIIEHHAas! CIEIHMATN3UPOBAHHBIM MTPOrPAMMHBIM 00€CIIeUeHUEeM JUIsl CTYACHTOB C HapyLICHUSAMHU
3peHusi, yCTpOHCTBaMU JIJIsl BBOJIa U BBIBOJIA IOJIOCOBOM MH(pOpPMAIUH.

Jis A ¢ HapyIIGHUSIMH 3pEHUsT MaTepualibl NPEelOCTaBISIOTCS B (opMe 3IEKTPOHHOTO
JIOKYMEHTa W/WIK B Ie4aTHOM opMe yBeTHMUEeHHBIM HIpU(TOM.

Jiis ui ¢ HapylIeHHsIMHM CiIyXa MaTepHajbl MpPeAOoCTaBISIOTCS B (hopMe 3JIeKTPOHHOTO
JIOKyMEHTA W/WJIH B TIYaTHOU (hopme.

Jlig nn ¢ HapyIIEHUsIMHA OIIOPHO-JBUTATEIBHOIO ammapara MaTepuasbl MPEJOCTaBISIOTCS B
(hopMe FIIEeKTPOHHOT O JOKYMEHTa U/UJTU B IieyaTHOU (opme.

3amyrTa oT4eTa Mo MPAaKTHUKE Ul JIMIl ¢ HApYLIICHUSAMHU 3pEHUS MPOBOJUTCS B YCTHOHM (opme
0e3 npepocTaBieHus oOydaroluxcsi npe3eHTauud. Ha Bpems 3amuThl B ayAUTOPUU JOJKHA OBITH
oOecrieyeHa TOJHAs THIIUHA, MPOJOJKUTENBHOCTh 3aIIMTHl yBeIMuUMBaeTcs A0 1 uaca (mpu
HeoOxoaumocTH). ["apaHTHpyeTcs NONMycK B ayAMTOPUIO, € MPOXOIUT 3allUTa OT4YeTa, COOaKH-
MIPOBOJIHUKA TPU HAJTMYUU JIOKYMEHTA, MOATBEPKAAIOIIETO €€ CrelranbHoe 00yYeHue, BbIIaHHOTO
o opme U B MOPSAJKE, yTBEPKACHHBIX TpukazoM Muntpyaa Poccun ot 22.06.2015 Ne 386H.

Jlnis a1 ¢ HapyIIEHUSIMH CITyXa 3alliuTa MPOBOAMTCS 0€3 MpeaoCTaBICHUs YCTHOTO JIOKIaja.
Bompockl komuccuun W OTBETHI Ha HUX TPEACTABIAIOTCS B NHCbMEHHOM ¢opme. B ciyuae
HeoOxonumoctH, PITY obecnieunBaeT npenocTaBieHue yCiIyT CypAonepeBOYMKA.
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Jns oOydarommxcsi ¢ HapyLIEHUSMHU OIOPHO-JIBUTATENBHOIO ammapara 3alliTa HTOTOB
MPAKTUKWA TPOBOJUTCS B ayJAWTOPUH, OOOPYJOBAaHHOM B COOTBETCTBUU C TpeOOBAHUSIMHU
nocrynHoctd. [loMemeHus, rae MOryT HAaXOAMTBCS JIIOAM HA KPECIIaX-KOJACKAX, JOJIKHBI
pa3Memarbcsi Ha YpPOBHE JOCTYIIHOTO BXOJAa WM IpEeAyCMaTpuBaTh IAHIYCHI, IOJbEMHBIC
w1aTopMbl Ul JIOACH C OrpaHUYCHHBIMH BO3MOXKHOCTSAMH WK JU(THL. B ayauropum A0IKHO
OBITH PEYCMOTPEHO MECTO JIJISl pa3MelleHUs] 00yUaroIerocs: Ha KOJIsICKe.

JlononHuTenbHble TpeOOBaHUS K MaTepHaAbHO-TEXHUUYECKOW 0Oa3e, HE0OXOoaMMOM s
MPEACTABICHUS OTYETa [0 NPAKTUKE JHUIOM C OrPAaHWYEHHBIMH BO3MOKHOCTSMH 3/I0POBbS,
oOyyaroIuiicsi T0JHKEeH MPEeI0CTaBUTh Ha Kadeapy He Mo3Hee, YeM 3a JiBa Mecsla 10 MPOBEeIeHUs
MIPOLIEIYPBI 3AINTHI.
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[punoxenue 1. I'paduk npoxoxkIeHUS TPAKTHKH

I'PA®UK ITPOXOXKJIEHUA IIPAKTUKH

JAupexrop YHI]

YTBEPXKJIAIO

« » 20 r.

JlaTa (1aThI)

Pa3znesn npakTuku

OTMeTKAa 0 BLINOJHEHUH

NuauBuayanbHoe 3a1aHUE HA IPAKTUHKY
(cocraBinsiercst pykoBoauTesneM npakTuku ot Y HII)

PykoBoauTenb npakTuku

ot YHII

PYKOBOﬂHTCHBHpaKTHKH

OT OpTraHMU3aIuu

O CH

O.1.0.

MOJMHICH

©.1.0.
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[Tpunoxenne 2. @opMa TUTYIBHOTO JIUCTA
0TYETa O MPOXOKACHUN MPAKTUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYHETA O ITPOXOKAEHUU ITPAKTUKE

MUHOBPHAYKHN POCCUN

o
Ty e

denepanbHOE rOCYAapCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEKICHUE
BbICILIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHBbIN T'YMAHUTAPHBIA YHUBEPCUTET»
(PI'BOY BO «PITY»)

MCTOPUKO-APXUBHBIM HHCTUTYT
®AKVYIJIBTET APXUBOBEJIEHUA U JIOKYMEHTOBEJJEHU A
Y4eOHO-Hay4HBIH HEHTP UCTOPUKO-aPXUBOBEICHHUS

OTYéT 0 MPOXOXKIACHUH MTPAKTHKH
(IIpouszeoocmeennas, IIpoexmuas)

46.04.02 JTokyMEHTOBEIEHUE U apXHUBOBEJICHHUE

Koo u naumenosanue Hanpaejlenus nodzomoeku/cneuuaﬂbﬂocmu

COBpeMeHHHe JOKYMCHTAJIbHBIC HY6HI/IK3HI/II/IZ MCTO/IbI U ITPAKTHUKH

Haumenosanue nanpasnennocmu (npoghuns)/ cneyuanuzayuu

Y poBeHb BBICIIETO 00pa30BaHUS: MAUCmpamypa

®dopma 00yueHus: ouHas

Crynenra/ku __ Kypca
O04HOH (HhOpMBI 00yUEHUS
(@HO)

PykoBonuTenb mpakTUKU
(@H0)

Mockpa 20
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[Mpunoxenue 3. O0pa3zer 0hoOpMIICHUS XapaKTEPUCTHKH
C MeCTa MPOXOKICHHS TIPAKTUKH

OBPA3ELl O®POPMJIEHUA XAPAKTEPUCTHUKHU C MECTA ITPOXOKAEHUA
INPAKTUKH

Xapakrepucruka'
Ha CTyJIeHTa/Ky __ Kypca ¢axynabTeTa
Poccuiickoro rocy1apcTBEHHOI0 r'yMaHUTapHOI'O YHUBEPCUTETA
[@.1.0. ctynenTa]

[@.1.0. crynenTta] mpoxoaui/a y4eOHYHO O3HAKOMHTEIbHYIO MPAKTHUKy B [HAUMEHOBaHUE
OpraHu3aIiy ]| Ha JOJDKHOCTH [Ha3BaHUE JOJDKHOCTH .

3a BpeMs NMPOXOXKJICHUS MPAKTUKU oOydarommuiics/o0ydaromasics 03HAKOMUJIICS/Iach C
[mepeuens|, BBIMOHSII/A [IEpeYeHB |, ydacTBOBaJl/a B [IEpEUYCHB].

3a Bpems mpoxoxaeHus npaktuku [D.M.O. cryaeHta] 3apekomMeHgoBan/a cebs Kak
[yTouHeHue].
OrieHKa 3a TPOXOXKACHUE MPAKTUKH — [OLICHKA |

PykoBoguTens NpakTUKU
OT OpraHu3aluu

MOJIHUCH d.1.0.

Jara

' Odopmrsiercst G0 Ha GITaHKE OPraHM3aIHH, TH60 3aBEPSIETCS MeYaThIo.
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